[Full Name] [email@emailprovider.com] 
[###.###.####] • [mailing address or City, ST] • [LinkedIn URL or website address]
Summary of Qualifications  
[Example: A manager and bookkeeper with over 14 years of experience in successfully managing accounts and employees. Utilize strong interpersonal and communication skills to motivate staff to increase efficiency and profit margin. Effectively set priorities in order to meet operational deadlines and long-term goals while maintaining accuracy in documentation, accounts and reports.]

Education 
[Name of School or Institution], [City, ST] 	[Years attended] 
[Degree, Award, and/or Honor]

Additional Skills 
[You can list your additional skills with commas in between or use a bulleted list here] 
 
Experience 
[COMPANY NAME, Location] 	[Dates worked]
[Job Title] 
· [Description of work accomplishment or duty with measure]
· [Description of work accomplishment or duty with measure] 
· [Description of work accomplishment or duty with measure]

[COMPANY NAME, Location] 	[Dates worked]
[Job Title] 
· [Description of work accomplishment or duty with measure]
· [Description of work accomplishment or duty with measure] 
· [Description of work accomplishment or duty with measure]

[COMPANY NAME, Location] 	[Dates worked]
[bookmark: _GoBack][Job Title] 
· [Description of work accomplishment or duty with measure]
· [Description of work accomplishment or duty with measure] 
· [Description of work accomplishment or duty with measure]

[COMPANY NAME, Location] 	[Dates worked]
[Job Title] 
· [Description of work accomplishment or duty with measure]
· [Description of work accomplishment or duty with measure] 
· [Description of work accomplishment or duty with measure] 

